
Date: 





















Acct: 



Re: Notice of Returned Check
Dear Resident:

Your rent payment for the month of 


, 200
     was returned for insufficient funds or other reasons. This is your          FORMCHECKBOX 
  first
 FORMCHECKBOX 
  second          returned check.

The policy states  “Returned Check Fees or NSF (Non-Sufficient Funds) Fees:  $5.00. If the check is not honored by the fifth day of the month, the rent will be subject to a late fee as well. NSF fees will only be assessed for second and subsequent NSF checks. After the first returned check or NSF, the tenant will be required to make all rent payments in the form of money order or cashier’s check.”

 FORMCHECKBOX 

For your first returned check, we will not assess any fees except for late fees. 
 FORMCHECKBOX 

For your second returned check, you will be assessed a $5.00 fee in addition to your rent and applicable late fees. 
You also MUST MAKE ALL FUTURE PAYMENTS BY MONEY ORDER OR CASHIER’S CHECK. Any 
payments made by personal check or cash will be refused and returned and a returned check fee, plus late fees, if 
applicable, will be assessed until proper payment is made.

You are responsible for making another payment for your rent immediately. Your charges to date are:

Late fees  (May be increased based on date of payment)
$
________


Past-due rent: 




$



  

Returned check fees: 



$



Total due as of today: 



$




Failure to make proper payment or comply with this request will result in additional action as outlined in your lease, including but not limited to termination of your assistance. If you have any questions, please do not hesitate to contact the manager.

Thank you,

The notice was given on (date) 



, 200      by method below:
	 FORMCHECKBOX 
   Hand-delivered to resident or  

        adult household member
	 FORMCHECKBOX 
   Posted on inside of dwelling’s 
        main entry door
	 FORMCHECKBOX 
   Sent by regular mail

	 FORMCHECKBOX 
   Hand-delivered to any person 16 
        or older residing in unit
	 FORMCHECKBOX 
   Sent by certified mail; return 
        receipt requested
	 FORMCHECKBOX 
   Sent by registered mail








